





PABOYAS ITPOI'PAMMA JUCIIAII/INHBI
JOKYMEHTAIIMOHHOE OBECITEYEHUME YITPAB/IEHUVS ITEPCOHAJIOM

Paspensl paboyeii mporpaMmsI

1. HEJIN OCBOEHUSA JNCHUITIINMHBI

2. MECTO INCLHUIIIIMHBI B CTPYKTYPE OOII BO

3. CTPYKTYPA 1 COOEPXXAHWE NUCLIAITJINHBI

4. ®OPMbBI KOHTPOJIA OCBOEHUMA ANUCLIUITIMHBI

5. YYEBHO-METOIMYECKOE 1 UTHOOPMAILIMOHHOE OBECITEYEHUWE OVCLUITIIHBI
6. MATEPUAJIBHO-TEXHMUYECKOE OBECITEUEHWE OVUCHUITJIMHBI

ITpusoxeHusi K padouyeii mporpaMme JUCIMILUIHHBI

o Tlpunoxkenue 1. AHHOTaLMsI paboueli IpOrpaMMbl
¢ TIpunoxenue 2. TeXHOTOTUU U GOPMBI 00yUeHUSA
o [Ipunoxenue 3. OHABI OLIEHOUHBIX CPEJCTB



1. OE/IM OCBOEHUSA JUCILUIIVIMHbBI

Lenbto 0CcBOEHUS AUCLUILIVHEI SIB/IsieTCst (POPMUPOBAHUE CIeAYIOIMX KOMITeTeHLUI:

IICK-1.1 — crocoOHOCTh BeCTU OPraHM3al[MOHHYH) U PACMOPSAUTENbHYIO JTOKYMEHTALUIO TI0 TIepPCOHAITY,
a/IMUHUCTPUPOBATh TPOLIECCHI U IOKyMeHTO000pOT 00ecrieueHyst IepCOHAIOM

OIIK-2 — criocoGHOCTh TIPUMEHSITh KOMIUIEKCHBIM TOAX0J K COOpy AaHHBIX, TPOJBHHYTBbIE METOABI MX
06paboTKu 1 aHanM3a Mpy pelleHU! yrpaBleHuecKUxX U UCCefoBaTebCKUX 3aau
OTIK-5 — crnoco6HOCTh HCIMO/Mb30BaTh COBPEMEHHbIE WH(OpPMAI[MOHHbIE TEXHOJOTHM U TIPOrPaMMHbIE

CpeacCTBa IpU pereHnumn HpOCl)ECCI/IOHaJ'H:H]:IX 3aaa4

®OopMHUPOBAaHUIO KOMITETEHLIUN CJTY)KUT JOCTYDKEHUE CIeAYIOIIUX Pe3y/bTaToB 00pa3oBaHus:
IICK-1.1

3HAHUA:

OCHOBBI pa3paboOTOK W BHEJPEHUs KaJ[POBOH U YIIPaBJIE€HUECKOW JOKYMEHTAI[uW, ONMTUMH3AIUN
JIOKyMeHTOO00pOTa U CXeM B3aUMOZEHCTBUSA MEX/Y TOfpa3esieHusAMH .JIefCTByIOIMe HOPMAaTHBHbIE AKThI,
perlaMeHTHpYHOILYe KaIpoBOe [1e/I0NPOU3BOACTBO; OCHOBHI Ka/[pOBOW CTaTUCTUKY;

YMeHUs:

ONITUMU3WPOBATE  KaJpPOBBIM  JOKyMEHTOOOOpOT;  TPaBWIBHO  OGOPM/ISTH  AOKYMEHTALUIO,
COTIPOBOJKAAIOLIYIO TIPOLIEAYPI PeryIMpoBaHus TPYAOBBIX OTHOLIEHUI; BeCTH KaJ[pOBOe /1e/IONPOU3BOZCTBO U
OpraHH30BBIBaTh ADXUBHOE XPaHeHHE Ka[POBLIX JOKYMEHTOB B COOTBETCTBUH C IeHCTBYIOIIMMY HOPMAaTHUBHO-
MpaBOBLIMU aKTaMM; pa3padarhbiBaTh HEOOXOJMMYIO J/OKYMEHTAIMIO, pPerlaMeHTHUPYIOIIYI0 KaJpoBoe
JIeJIOTIPOM3BO/ICTBO; 00eCreurBaTh 3allUTy MePCOHABbHBIX JAHHBIX COTPYIHHKOBR;

HaBbIKU:

HaBbIKaM{ pa3pabOTKM W BHEJPEHUS KaZpOBOH U yIpaBJIeHUECKOM AOKYMEHTAIluW, ONTHMH3al[uH
JIOKyMEHTOO00pOTa U CXeM B3aMMOJEHCTBUS MEX[Y TO/pa3/e/ieHusIMA. HaBbIKAMU COCTaBJIEHWS] Ka/[pOBOM
OTYETHOCTY; HAaBbIKAMM O3HAKOMJIEHUSI COTDPYJHWKOB OpraHU3al[iM C KaZ[pOBOM JIOKyMeHTaluued u
ZIeHCTBYIOIIIMMH HOPMaTUBHBIMU aKTaMH.

OIIK-2

3HAHUA:

CoBpeMeHHbIe MeTO/bl 3KOHOMHUYECKOTO aHajiM3a, MaTeMaTUueCKOW CTaTUCTUKU W SKOHOMETDUKW;
OcHOBHBIE BU/bI CTaTUCTUUeCKOU nH(popMaliiy; CoBpeMeHHbIN HHCTPyMeHTapuii 5KOHOMUYEeCKOTO aHaIn3a;

YMEHUs1:

PaboTaTh C HalMOHATBLHBIMH M MEX/IYHapOJHbIMUA 0a3aMHU JIaHHBIX C I1[eJIbI0 TIOMCKA HeoOXOZMMOM
vHpopMalui 06 3KOHOMHUECKUX SIBJIEHUSIX W Tipolieccax; OOpabaThiBaTh CTaTHCTUUECKYIO MHGMOPMAIMIO U
Mpe/CTaBUTh HAIVISIAHYI0 BU3yalu3aluio JaHHbIX; COCTaB/sTh MUIaH M OCYIIEeCTB/SATh CTaTUCTHYecKHe
WCCNeIOBaHUsT peaylbHOM SKOHOMUUEeCKOW CUTYal[id C TNpUMeHeHHWeM H3yueHHBIX MeTofioB; Vcrosib3oBaTh
METO/Ibl U UHCTPYMEHTbI 5SKOHOMUUeCKOTO aHa/Tn3a;

HaBbIKU:

IIpuMeHSITH COBpPeMeHHBbIe METOAbI SKOHOMUUYECKOTO aHajM3a, MaTeMaTHueCKOW CTaTUCTHKU W
SKOHOMETPHKU [I/1s1 pellieHus IPUK/IaJHbIX 3ajau; Ha ocHOBe Momy4yeHHBIX pe3y/bTaToB JAeflaTh CTaTUCTUUeCKU
000CHOBaHHBIE BBIBO/IBI, OI[eHUBATh CU/Y a/IbTEPHATUBHBIX TUIIOTE3.

OIIK-5

3HAHUA:

OO0mme ¥ crielManyM3dpOBaHHBIE TIAKEThl TPUK/IAMHBIX TPOTpaMM; OJeKTPOHHbIE OHOMMOTEUHbIe
CHUCTEMBI JI7Isl TOUCKa HeoOXOJUMOUM HayuHOU JITepPaTyphbl M COLMATLHO-9KOHOMUUECKOM CTAaTUCTUKH; MeTo/bl
00paboTKy U aHamM3a GUHAHCOBO-9KOHOMHUUECKOW MH(OpMAaIvu, B TOM YHC/Ie C UCTIOh30BaHUEM LUGMPOBBIX
m1at@opM, UHTe/UIeKTya/lbHbIX WH(OPMALIMOHHO-aHAIUTUUECKUX CHUCTeM, TEeXHOJOTUH HCKYyCCTBEHHOTO
VIHTeJINIeKTa;

YMeHUs:

ITpuUMeHATh KaK MUHUMYM [[B€ U3 OOIIUX WIH CreldaJu3UPOBAaHHbBIX MMAKETOB TIPUK/IAHbIX TPOrpaMm
(rakux kak MS Excel, Eviews, Stata, SPSS, R u zap.), npegHa3HaueHHBIX AJIsi BHITIOJIHEHHUS] CTaTUCTHYeCKUX
npoueayp (MOCTpoeHre U POBeZieHre JUarHOCTUKY S5KOHOMeTpUUeCKUX MogeJieit);

HABbIKU:

ITpUMeHSI T 3/1IEKTPOHHBIE OHOIMOTEUHbIE CUCTEMBI ZIJIs1 TIOMCKA He0OX0IUMOM HAyUHOU JIUTepaTyphl U
COLIMaIbHO-3KOHOMHUYeCKOM CTaTUCTUKY; Vcronb30BaTh UHTeIEKTYalbHble MH(OPMal|MOHHO-aHaTUTUYeCK1e
CHCTeMbI aHajm3a (UHAHCOBO-3KOHOMHUECKOM WHGopMaiuu A1 BbIOOpa OOOCHOBAHUS YIIpaBIeHYeCKUX
pelleHunH.



2. MECTO ANCIIMIIVIMHBI B CTPYKTYPE OOII BO

HJucuynmiaa JOKYMEHTALIIMOHHOE OBECIIEYEHUE YITPAB/IEHUSA ITEPCOHAJIOM
SIBISIETCS JUCLIUTIIMHOM 00s13aTe/IbHOM YyacTH 6;10Ka 1 mporpaMMbl IOATOTOBKY 110 HarpasieHuto 38.04.03
YnpaseneHue nepcoHanom.

CogepxaHue [UCLMIUIMHBL SB/ISETCA JIOTUYeCKUM Tpogo/vkeHneM gucuuiuvivH: YIIPAB/JIEHUE
ITEPCOHAJIOM OPTAHN3AIIUMN.

[pesBapuTeTbHLIE KOMITETEHI[H, COPMHUPOBAHHBIE Y 00yUarOILerocs /10 Hauasia U3yueHus TUCLIATUTAHBL:

¢ OIIK-3 — CriocobeH pa3pabarbiBaTh U 00eCrieunBaTh peain3aljiio CTpaTeruu, MOUTHK U TEXHOJIOTUH
yTpaBJieHus IepCOHa/IOM OpraHu3alliy B IMHAMUUHOM Cpejie 1 OLIeHUBaTh UX COLUA/IbHYIO U
5KOHOMMUECKYI0 3¢ (HeKTUBHOCTh

¢ TICK-1.2 — CrniocobeH pa3pabaTbIBaTh CUCTEMY OMEPALMOHHOTO U CTPATErHUECKOTO YIPABIeHUS
TepCOHA/IOM OpraHU3aluu



3. CTPYKTYPA U COAEPXKAHUE JUCIIUII/INHBI

OO0111as TPY/I0EMKOCTh JUCITUTUTUHBI COCTaB/sieT 3 3.e., 108 u.

3.1. Copeprxanue (JUAAKTHKA) JHCLUATUTHHBI
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Pazaen 1. OcHOBHBIE 3a/{au JOKYMEHTALHOHHOI0 00ecreyeHus yIpaB/IeHUus
nepcoHasioM opranusanuu. HopmaruBHo-nipaBoBasi 6asa, perjiaMeHTHpYIOas
Ka/ipoBoe 1e/101pOMU3BO/JCTBO. Mecto KaﬂpOBOﬁ CJ'ly)K6bI B CTPYKTYype ylpaB/ieHus:
5 10 opranusatmei. [logpaszaeneHns KafpoBoit CyKObl, MX TUIIOBbIE 3a/jauil ¥ GYHKLUH. 35 11 11 24 30 30 30
Ponb AOKYMEHTOB B ynpaBnquecxoﬁ AeATe/IbHOCTH. TlonsiTue n ornpejeneHue
Tpoliecca JJIOKyMeHTaIIOHHOTO 06ecIieyeHu s yIpaB/eH st IepCoHaIoM
OopraHuv3sanyu.
Paspen 2. TpeGoBanusi K pa3padorke U 0()OPM/IEHHI0 HOPMATHBHBIX
JIOKYMEHTOB Ka/[pOBOii C/Iy>K0bI opranu3sanuu. TpyzoBoii kogekc Pd;
DegepanbHble 3aKOHBI, perylaMeHTHPYIOLINe KaZipoBOe /e/I0NPOM3BO/CTBO;
TTocTaHOB/IEHHS TIPABUTE/TLCTBA Ka/JPOBOTO JIe/IONpOK3B0/iCTBa; OCHOBHbIE
K/1acCcU(pUKALMOHHbIe MPU3HAKK U KIacCUUKaLMs BUIOB Ka/JpOBOH JJOKyMEHTALUH;
Hasnauenue u coctaB OpraHn3aliMOHHbBIX TOKYMEHTOB; ,HDKyMeHTI)I,
5 10  |periaMeHTHpYIOLLMe [esTelbHOCTb Ka/ipOBOii C1y>KObI ¥ TTPOLIeCChI YIIpaB/ieHus! 36 11 11 25 40 40 40
TriepcoHasioM; JIoKyMeHTbI, CO3/laBaeMble B TIPOLIeCCe BINOTHEHUH (YHKIMH,
BBITIO/THSIEMBIX KaJJpoBOH C/1y»k00i; CTPYKTypa HOPMAaTHUBHBIX /JOKYMEHTOB:
CTaHAAPTOB NPeATIpUATHS, TIOJIOXKEHUH 0 rogpasaeneHusx, JO/DKHOCTHBIX
HHCTDyKL{Hﬁ; Cocrap/ieHue u OCIJOpM]IeHl/Ie LITAaTHOTO pacCIUCaHus, CTPYKTYpPbl 1
IITaTHOM YMC/IEHHOCTH, TIPaBH/I BHYTPEHHETO PACIOpsi/ika, TI0JIOKEHHUsI O ITepCOHalle;
MHCTpyKLMs 10 KaZIpOBOMY [1e/I0NIPOU3BOACTBY.
Paspen 3. Tpe K odop HHIO OPraHM3aL] pacnopsauTe/IbHbIX H
cnp dopmary IX oKyMeHTOB. Dopmyrisip-o6pasery; Tumnbl 6;1aHKOB
AOKYMEHTOB. CocraB u Ppacrio/oKeHre peKBU3UTOB JOKYMEHTOB. Od)OpMHEHI/lE
5 10 OpraHM3alOHHBIX OpraHu3saLuy, ITookeHue 0 3all{UTe NIepCOHA/BHBIX JAHHBIX 37 12 12 25 30 30 30
paboTHuKoB, [loroBop. PacropsiaurenbHble yKasaHue, pelienre. CripaBouHo-
HHCIJDPMEIL[I/IOHHLIE AOKYMEHTBIL: TOK/Ia/iHadA 3aruckKa, 00bsSICHUTE/ILHAs 3arMcka,
CIIPABKa, aKT, TIPOTOKOJI, JOBEPEHHOCTb.
Bcero 3a 10 cemecTp 108 34 34 74 100 100 100
Bcero no gucuuninHe 108 34 34 74 100 100 100
3.2. AyAMTOPHBIA MPAKTHKYM
N Oo0nemMm,
o
n/n HOMEp U HaMMEHOBadHUeE pa3je/id JUCLHUIT/THHBI Tema MNPAKTUYECKOr'o 3aHATUA dayA.
qacoB
1 Ponb AOKYMEHTOB B ynpaBHEquCKOﬁ 6
Paszpen 1. OcHOBHBIe 337jau JOKYMEHTALMOHHOTO JlesTe/IbHOCTH.
obecrieueHus yIpaBJ/jieHMs IepCoOHA/IOM OpraHu3alvd. ([ToHaTue U orpepesieHue Tpolecca
2 HOpMaTHBHO—HpaBOBaH 6833, perfiaMeHTUpYyroiasd JOKYMEHTAaI[IOHHOTO O6ECHEHEHI/IH 5
KaZpoBoe Ae/I0Ipon3BOACTBO. yIIpaB/IeHUs II€EPCOHATIOM
OpraHv3aluu.
,Z[OKYMEHTI:I, CO3/1aBaeMbIe B
3 TIPOLiecce BHITIOTHEHUH (DYHKIUH, 6
BBITIO/THSIEMbBIX KaJ]POBOU CITy>KO0#
Pazgen 2. TpeboBaHus K pa3paboTke U 0(OPM/IEHHIO 5 AP Y
HOPMATHWBHBIX JOKYMEHTOB Ka,l[pOBOﬁ CJ'IY)K6]>I TPyKTypa HOPMAaTHBHBIX
OpraHM3aIy. AOKYMEHTOB: CTaH,IIapTOBU
4 npearipusaTvs, 1MoJioKeHUU O 5
noapasfeneHusax, 40/DKHOCTHBIX
HWHCTPYKLU
ITonoxxeHue o 3aiiuTe MepcoHaIbHbBIX
5 |Pa3sgen 3. TpeboBaHust K 0pOpPM/IEHHIO Lu P 6
JAaHHBIX pa6OTHI/IKOB, ,D;OI'OBOP.
OpPraHrU3aliJMOHHO-PACTIOPAAUTE/IbHBIX U CIIPABOYHO- p
6 I/IHCbOpMaL[I/IOHHLIX AOKYMEHTOB. dCIHOpsANTE/ILHBIE yKasaHUE, 6
peleHue.
Bcero 3a 10 cemectp 34
3.3. CamocrosnTenbHasi padora crygenra (CPC)
‘ Ne ‘ Homep U HAUMEHOBaHHE pa3jejia JUCIIUII/IUHBI CO}IEP)KHHI/[E y‘lEﬁHOl"O 3alaHUA ‘OG'BEM,
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n/n 4acoB
CTpyKTypa HOpMaTHUBHBIX JOKYMEHTOB:
1 CTaH/|apPTOB TIPEATIPUSITHS, TIOTIOXKEHUM 0 12
Pa3pen 1. OcHOBHBIE 33/1a4M JOKYMEHTALMOHHOIO (TT0/Ipa3ie/ieHusX, JO/DKHO CTHBIX
obecrieueHust yripaBieHUs TIePCOHAIOM WHCTPYKLIUI.
OpraHU3aliyiu. HOpMaTI/IBHO-HpaBOBaH 6333, CocTasjieHnve u o(bopM JIeHUe 1IITaTHOI'O
5 perniaMeHTUpYHoLjasi KaJpoBoe /Ie/I0NPOU3BOACTEO. |paCMCAHMS, CTPYKTYPhI ¥ IITATHOM 12
YMCJIEHHOCTH, TIPaBU/ BHYTPEHHEro
pacropsiika, MOJIO’KeHUs1 0 TepcoHare.
Cocrasnenue 1 ohopmiieHre TaTHOTO
3 |Pa3gen 2. TpeboBaHusi K pa3paboTke 1 PACTIMCAHHA, CTPYKTYPBI  LTATHOR 10
YHCJIEHHOCTH, TPaBU/ BHYTPEHHEro
0QOopMJIEHHI0 HOPMATHUBHBIX JOKYMEHTOB
" pacriopsiika, TOJIOKeHHsI 0 TepcoHasie
KaZIpOBOM CJTyKObI OpraHU3al[yu.
4 WHcTpyKUys 110 KaIpOBOMY 15
T1e/I0TIPOU3BO/CTBY
5 TpeboBanus K 0hOPMJIEHHIO TPYOBBIX 10
KHIDKEK.
Paznen 3. TpeboBaHus K 0(hOpMIIEHUIO 6
6 |opraHu3alMiOHHO-PACIIOPSAUTETBHBIX U TpeGosarms K 0hOPMIIEHHIO IMIHBIX 10
Kaprouek ¢opmel T-2, T-2I'C, T-4.
CIpaBOYHO-UH(POPMALIMOHHBIX JOKYMEHTOB.
7 TpeboBanust K 0hOPMIIEHHIO JTMUHBIX 5
kaprouek ¢opmel T-2, T-2I'C, T-4.
Bcero 3a 10 cemecTp 74
4. ®OPMbI KOHTPOJII OCBOEHUSA TNCLUIIVINHBI
CEMECTP HEJEJ/IN1 CEMECTPA
1(2(3| 4 (5| 6 |(7/8 9 |10 11(12|13|14|15| 16 17
10 oC ap ocC | op ap Borp. 3au, 3au.
YcnoBHbIe 0003HAYEHUS:
e [IP — aparHoCTHUeCKasi paboTa;
e OC — yCTHBIH OTIPOC CTY/I€HTOB;
¢ Borp. 3au — BOIIPOCHI K 3a4ery;
e 3au. — 3ayeT.

TeKyLHii KOHTPOJIb YCIIEBAEMOCTH CTY/[eHTOB TIPOBOJJUTCS B JUCKPETHBLIE BpEMEHHbBIE UHTEPBAJIb B
cnenyrommx popMax:
JMarHoCTUYecKas pabora;
YCTHBIM OTIPOC CTY/IEHTOB,;
BOTIPOCHI K 3aUeTy.

IIpomexxyTouHas arTecranus IIPOBOJUTCS B (hopMax:
3auer.
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5. YYEBHO-METOJIMYECKOE 1 THO®OPMAIIMOHHOE OBECIIEUEHUE
TCIUATUIVHBI

5.1. OcHOBHas JiMTeparypa no JUCLUILIMHE:

WN =

4

5

6

7

8

. . YmpaBjieHue nepcoHasnoMm opranusauuu. M.: UH®PA-M, 2012, 7 3ks.

. . ¥YTipaBjieHue uesioBeueckuMu pecypcamu. Mocksa: FOpaiit, 2022, a51. pec.

. E. B. CopoxkuHa. . OcHOBBI yripa/ieHus riepconasioMm. CI16.6I'TY "BOEHMEX" um. [I. ®. YctuHoBa,
2014, a51. pec.

. E. B. CopokuHa. . OcHOBBI yripaB/ieHus repconasom. CITI6.BI'TY "BOEHMEX" um. [I. ®. YcTuHORa,
2014, 20 5ks.

. H. I. I'ycekosa, Y. H. Kpakosckas, A. B. Epacrosa. . YiipasieHue uejioBeyeckuMu pecypcamu. Mocksa:
FOpaiiT, 2019, >5. pec.

. O. A. Topnesnko, [. B. Epoxun, T. I1. MoaeBa. . ¥mipaB/jieHue niepcoHasioM. Mocksa: FOpaiit, 2022, 3.
pec.

. T. O. Conomanuguna, B. I. CosioManuivH. YiipaB/jaeHre MOTUBaLMel riepcoHana (B Tabuiiax, cxemax,
TecTax, Keiicax). M.: JKypHan "YrpaeneHue niepconanom”, 2005, 351. pec.

. FO. T. Opgeros, B. B. I1aBnoBa, A. B. IleTrponasnosckas. . Kagposast HonUTHUKa U KapoBoe
riaHupoBaHue. Mocksa: FOpaiit, 2022, a51. pec.

5.2. JloronHUTeENBbHASA TUTeparypa o JUCLUIUIVHE:

He TpeOyeTcsi.

5.3. Ilepuoguueckue U3gaHus:

1

. JTJakokpacouHble MaTepyasbl ¥ UX IIpuMeHeHMe (OneKTpoHHas Bepcus. Pacchiika Ha e-mail).

5.4. TlepeueHb peCypcoB UH(POPMAI[MOHHO-TEIEKOMMYHHUKAITMOHHOMN ceTy "VIHTepHeT", He0OXOAUMBIX /1/1sT
OCBOEHUS! TUCLIATUIMHBI, 3/IeKTPOHHBIE OMO/THOTeUHbIE CUCTEMBI:

1

. https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-489736 —
OOKYMEHTAIIMOHHOE OBECIIEYEHUE YTIPABJIEHUS ITEPCOHAJIOM 2-e u3g., miep. U JO1.
YueOHUK U TIPAaKTHKYM /IJ1s1 By30B</title> <meta name="viewport" content="width=device-width">
<title>/ JOKYMEHTAILIMOHHOE OBECITEYEHUE YTIPABJTEHVA ITEPCOHAJIOM 2-e u3f., Tiep. U
JIoT. YUeOHUK ¥ TIPAKTUKYM IS By30B;

. http://www.library.voenmeh.ru/jirbis2 — ®ynnamenTanbhas 6ubnuoreka BI'TY «BOEHMEX» um.
H.®. YctuHOBa;

. https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-491330 —
JOKYMEHTALIMOHHOE OBECITEYEHUE YTIPABJIEHUA ITEPCOHAJIOM 2-e u3g., nep. v AO1.
YuebHuK ¥ nipakTukyMm it CITO</title> <meta name="viewport" content="width=device-width">
<title>/JOKYMEHTAIIMOHHOE OBECITEYEHUWE YITPABJTEHVA TTEPCOHAJIOM 2-e u3p,, Tiep. U
Jon. YueOHUK 1 npaktikyM fyisi CI10;

. https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-497801 —
OOKYMEHTAIIMOHHOE OBECIIEUEHUE YIIPABJIEHUSA ITEPCOHAJIOM. YuebHuK 1
ripakTuKyMm Jyst CIT1O</title> <meta name="viewport" content="width=device-width">
<title>/ JOKYMEHTALIMOHHOE OBECITEYEHUE YTTPABJIEHVA ITEPCOHAJIOM. YueOHUK U
npakTukym g CIIO.

CorpeMeHHbIe MpodeccroHanbHbIe 0a3bl JAHHBIX:

1
2

. https://rusneb.ru — HarjoHanbeHas snekTpoHHast bubnuoreka (HOB);

. https://cyberleninka.ru/ - HayuHas smekTpoHHasi 6ubioTeka « KubepieHuHKa»;
http://www.rfbr.ru/rffi/ru/library - TlonHoTekcToBas 37ekTpoHHas 6ubmoTeka Poccutickoro oHza
dbyHIaMeHTaIbHBIX UCC/IeI0BaHMI.

I/IHClJOpMaL[I/IOHH]:Ie CIIpaBOYHbIE CUCTEMBI:

1

2

3

. TexskcriepT — VIHbOpMalMOHHBIN TOPTaJl TEXHUUECKOro peryaupoBaHysi: Hopmsl, rpaBua, CTaHapThl
P®;

. http://library.voenmeh.ru/jirbis2/index.php?option=com_irbis&view=irbis&Itemid=457 - B/l ’OCTogr
cobcrBenHoi reHepauyu BI'TY "BOEHMEX" um. []. ®. YcTuHOBa;

. http://www.consultant.ru/- Koncynsrantllntoc- nHpOpMaLOHHBIH TIOpTas MpaBoBOM HHGOpMaLIMK.
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5.5. TIporpamMmMHoOe obecrieueHue:
He Tpe0yeTcs.
5.6. 'Hopmal[ioHHbIe TEXHOIOTHH:

B3auMoyielicTBue ¢ obyuaronumucs nocpenctBom SMOC Moodle BT TY «t BOEHMEX» um. [I.®. YcTHHORBA.



6. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHUWE JUCITUII/INHBI

6.1. IlpakTHYecKue 3aHATHUA:
1. TTpoexkrtop.

6.2. Ilpouee:

1. pabouee mMecTo TperofaBare/isi, OCHAIllEHHOe KOMITBIOTEPOM C JOCTyroM B VIHTepHeT;
2. pabourie MecTa CTyIeHTOB, OCHAII[eHHbIe KOMITbIOTEPAMH C JAOCTYIOM B IHTepHeT, npeHa3HaueHHbIe
I71s1 pabOThI B 3/IEKTPOHHOI 00pa30BaTe/IbHOM Cpefie.
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ITpunoxenue 1
K paoueii mporpaMme AMCLUILIHHbI
JAOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPAB/IEHH S IIEPCOHAJIOM

AnHoTanusa paboueii nporpaMMsl

Ouctuminia JOKYMEHTAIIMOHHOE OBECIIEYEHUWE YIIPAB/IEHUS TITEPCOHAJIOM
ABJISIETCS JUCLIUIJIMHOM 00s13aTe/IbHOM YacTH 0/ioKa 1 rporpamMmel TOATOTOBKM I10 Haripae/ieHuio 38.04.03
Ynpaenerue nepconasom. JucCivIMHa peanu3yercs Ha (akynbreTe P MeXXIyHapOAHOTO MPOMBIIIIEHHOTO
MeHemkMeHTa 1 kKommyHuKai BI'TY "BOEHMEX" um. [1.®. YctunoBa kadeapoit P1 MEHEDKMEHT
OPTAHU3ALUMN.

JucrunivHa HatjesieHa Ha hopMHpOBaHHe KoMhemeHYuli:
IICK-1.1 criocoOHOCTL BECTU OPraHU3alMOHHYI0 W PaCHoOpPAWTENLHYIO JOKYMEHTAI[MI0 [0 TIepCOHAY,
a/IMUHUCTPUPOBATh TIPOLIECCHI U IOKYMEHTO000POT 0becreueH st iepcoHasom;
OTIK-2 crnocoOHOCT, TIPUMEHSTh KOMITIEKCHBIM TOAX0A K COOpYy JAaHHBIX, TMPOJBHUHYTbIE METOABI HX
00paboTKM U aHa/M3a NPy PellieHNH YIIpaBieHueCKUX 1 UCCiieJoBaTebCKUX 3a/1auy;
OITK-5 crioco6HOCTh UCI0/Ib30BaTh COBPEMEHHbIE MH(POPMAI[MOHHBIE TEXHOJIOTUY U MPOrpPaMMHbBIE CPe/ICTBa
TIpU pellieHNH TIPodeCCUOHAIBHBIX 3a/1au.

Copep)KaHue JUCLIUIIIMHBI OXBaThIBAaeT KPYT BOMPOCOB, CBA3aHHBIX C.
ITporpaMmoii AVCLUIUIMHBI TTPeAYyCMOTPEHBI CJIeYIOLie BUABI KOHTPOJIA:
TeKyuii KOHTPOJ/Ib YCIIEBAeMOCTH CTYE€HTOB IIPOBOAAUTCS B IUCKPETHbIE BpeMeHHble HHTepPBAa/IbI B
cnenyromumx dhopMax:
e IMarHocTUYeckas pabora;

e  YCTHBIH OMPOC CTYAEHTOB;
e BOIIPOCHI K 3aUeTy.

IIpome)xyTouHas arTecTanusi IIPOBOJUTCS B (hopMax:
e 3aueT.

OO01jas  TPyI0EMKOCTb OCBOEHHUSI AUCLUIUIMHBI cocTaBiasgeT 3 3.e., 108 u. TIporpamMMoM AWCIUITHHBI
MpelyCMOTPEHBI TIpaKTUYeckue 3aiaTus (34 4.), camocTosaTenbHas paboTta cryaeHTa (74 u).
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IIpuioxenue 2

K paoueii mporpaMme AMCLUILUIHHbI
JAOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPAB/IEHH S ITIEPCOHAJIOM

TEXHOJ/IOI'U 1 ®OPMbI OBYUYEHUSA

PekoMeH/Jaliy 110 0CBOEHHIO JUCHUILTHHBI /I CTyAeHTa

TpynoeMKOCTb OCBOEHMS JUCLMITIMHEI cocTaBgeT 108 4., u3 HUX 34 4. ayJUTOPHBIX 3aHATUM, U 74 4.,
OTBe/IeHHbIX Ha CaMOCTOSITe/IbHYI0 paboTy CTyZeHTa.

PekoMeH/IalIMM  TI0  pacrpe/ie/ieHHI0  yueOHOrO BpeMeHHW M0 BH/]AM CAMOCTOSITE/TBHOM paboThl |
pasjeniam JVCIUI/IMHLI TIPUBE/IeHbI B TabTHIIE.

KoHTponb 0CBOeHUMs! AWUCLMIUVIMHBI TIPOM3BOAWUTCS B COOTBeTCTBUM C IlonokeHHMeM O TeKylleM,
py6eKHOM KOHTpOJIe yCI1eBaeMOCTH U TIPOMEKYTOUHOM aTTecTariiy 00yJarouxcs.

®opMBbl KOHTPOJISI M KPUTEPUH OLIeHUBAHUS TPYBe/ieHbl B TPUIoKeHHH 3 K Paboueii mporpamme.

HaumeHoBaHue padoTbI

PekomMeHpyemasi 1uTeparypa

TpyRoeMKOCTB,
Jac.

Paspen 1. OcHOBHbIE 33/Jla4uM AOKYMEHTALHOHHOI'0 o0ecrieyeHUsl yIpaB/IeHUs epCOHA/IoM
opranu3anui. HopmaTuBHo-npaBoBasi 6a3a, peryiaMeHTHPYIOIIAs KaJpoBoe /1e/I0NPOU3B0/CTBO.

CTpyKTypa HOPMaTHUBHBIX JOKYMEHTOB:
CTaH/,apTOB MPeATNPUATHS, TIONOKEHUN 0

FO.T. Ogerog, B. B. ITaBnoga, A. B.
[TerponaBnoBckasi. . Kagposasi mosmmTHKa U

roApaszeieHrsX, AO/KHOCTHBIX KaJpoBoe TutaHupoBaHue: Mocksa: FOpaiit, 2022 12
MHCTPYKLIUM. 1)
. YnpaBieHue repCOHaIOM OpraHu3auuu: M.:

Cocraenenuie 1 oopMIeHHe ITaTHOTO MH®PA-M, 2012 (1)
pacrycaHusi, CTPyKTYpPbI U IITaTHOM E. B. CopokuHa. . OCHOBBI yrIpaBieHUst 12
UMC/IEHHOCTH, IpaBU/I BHYTPEHHETO nepcoHanom: CIT6.BT'TY "BOEHMEX" um. [.
pacriopsiika, IoJIOXKeHUsI O IepcoHalle. ®. Yerunosa, 2014 (1)

Wroro no pa3geny 1 24

Paspen 2. TpeGoBaHus K pa3padoTke ¥ 0()OpM/IeHHI0 HOPMAaTHUBHBIX JOKYMEHTOB Kajp

OpraHu3aLHH.

0BO#1 C/TyXKOBI

CocraBnenvie ¥ oopmieHHE ILTAaTHOTO
pacrivcaHusi, CTPyKTYpbI U IITaTHOMN

. YripaB/ieHUe 4YesioBeueCKUMU pecypCaMu:
Mockga: FOpaiiT, 2022 (2)

O. A. T'opsnienxo, [I. B. Epoxun, T. II. Moxaesa. . 10
HMC/IEHHOCTH, TIPaBIIT BHYTPEHHETO YnpaBneHue nepcoHanoMm: Mocksa: FOpaiir,
pacropsiika, MoJI0KeHUsI 0 IepcoHase 2022 (2)
E. B. CopokuHa. . OCHOBBI yIIpaB/ieHUs
VIHCTpyKUMS 110 Ka/IPOBOMY nepconanom: CII6.BI'TY "BOEHMEX" um. /1. 15
AEJIONPOU3BO/CTBY ®. YcruHoBa, 2014 (2)
Wroro no pasgeny 2 25

Pa3pgen 3. TpedoBaHusi K 0()opM/IEHHIO OPraHU3aHOHHO-PACTIOPAAUTEIbHBIX U CIPABOYHO-
nH(OPMALMOHHBIX JOKYMEHTOB.

TpeboBaHMs K 0OPMIIEHHIO TPYOBBIX

E. B. CopokuHa. . OCHOBBI ynpaB/ieHUst

niepcoHanom: CIT6.BT'TY "BOEHMEX" um. [. 10
KHIDKEK. ®. YcruHoBa, 2014 (3)
H. O. I'ycekoBa, . H. Kpakosckas, A. B.
TpeboBaHMst K 0(OPMIIEHHIO TAYHBIX EpacroBa. . YnpaB/ieHue uesioBeyeCKUMU 10
Kaptouek ¢opmel T-2, T-2T'C, T-4. pecypcamu: Mockga: FOpaiit, 2019 (3)
T. O. ConomanuauHa, B. I'. ConomaHuvH.
TpeGosanust K OOPMIEHHIO THUHBIX YmpaBieHue MOTHBauHeﬁUHepCOHaﬂa (B
kapTouek popme T-2, T-2I'C, T-4. Tab/mIIax, cxeMax, TecTax, Keicax): M.: JKypHan 5
"YrpaBnenue niepcoranom", 2005 (3)
Wroro no pa3geny 3 25
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IIpunoxenue 3
K paoueii mporpaMme AMCLUILIHHbI
JAOKYMEHTAIIMOHHOE OBECIIEYEHUE YITPAB/IEHUS ITEPCOHAJIOM

®OH/JbI ONEHOYHbBIX CPEACTB

®DOoH/IBI OL[EHOUHBIX CPE/CTB, TIO3BOJISION1E OL[eHUTh pe3y/IbTaTbl 00yueH s 10 JaHHOM AUCIUIIHHE,
BKJIFOUAKOT B Ce0s:

e UarHocTUYecKas paborta
*  YCTHBIH OMPOC CTYAEHTOB;
e BOIPOCHI K 3a4eTy;

e 3ayeT.

Kputepuu oneHuBaHus

Juarnocruyeckas pabora
[uarHocTtrueckast pabora mpoBogutcs B popme Tecta B SMOC Moodle:

e IIpU NIPaBWJILHOM OTBeTe MeHee yeM Ha 60% BOIPOCOB - He aTTeCTallys;
¢ TIpU MpaBUILHOM OTBeTe Ha 60% BOTIPOCOB U OoJiee - aTTecTarysl.

YCTHBII 0IPOC CTY/IEHTOB

YCTHBIH OTPOC CTY/IEHTOB SIBSETCS CPEICTBOM MTPOMEXYTOYHOM aTTecTaluu obydaroryxcs Ha 4, 9, 16
Hefenisax. OlleHKa «aTTeCTOBaH» BBICTABJIAETCS, €C/TH €C/TM CTY/IeHT OTBETH/ Ha TeOPETHUEeCKHH BOTIPOC,
TPO/IEMOHCTPUPOBAJ CIIOCOOHOCTh K HAYYHOMY aHaJTn3y, BbICKa3an cBoé MHeHHe. OTleHKa «He aTTeCTOBaH»
BBLICTABJISIETCS], €C/TA CTYJEHT He OTBETHJT Ha 3a/IaHHbBIN BOTIPOC.

Bompocsl K 3auery
1 Bugpl paboT ¥ UX peryiaMeHTalys B CUCTeMe JOKYMEeHTAI[MOHHOTO 00eCreueHust 1esTe/IbHOCTH
KaJIPOBOU CITY>KOBI.
2 Ob1ierocyaapcTBeHHbIe 3aKOHO/ATeIbHbIe 1 HOPMaTUBHO-MeTOJuUeCKUe akThl, Heo0XoAuMbIe B paboTe
CTy>KOBI Ka/IPOB.
3 OpraHu3allMOHHO-TIPABOBbIe IOKYMeHThI OpraHu3al[iy, peryiaMeHTHPYIoLLYe 1esiTe/IbHOCTb KaZipoBOoit
CITYKOBI.
4 CocTaB ¥ BUAbI KaZpOBOU JOKYMEeHTaL1H.
5 Anp60oM yHUPUILIMPOBaHHBIX (GOPM MEPBUYHOM yUeTHOM JOKYMEHTALWH I10 yUeTy TPyZAa U ero oriarTe.
6 MeTozvKu onpe/ie/ieHUs IITaTHOW YMC/IEHHOCTH KaJPOBBIX CITYXKO.
7 Lenu peATenbHOCTUA M QYHKLUM KaIPOBOM CITY>KOBI.
8 ITarHoe pacrucanue, CTPYKTypa | IITaTHasi YUCJIEHHOCTh, TTOPSI/IOK pa3paboTKy.
9 IlpaBuia BHyTpPeHHEro TPyZ0BOr0 pacliopsjxKa.
10 KonnektuBHbIN foroBop, CoralieHus.
11 TTonokeHue 0 KapOBOH CITy>KOe.
12 To/mKHOCTHBIE UHCTPYKLIMU COTPYIHUKOB KaZIpOBOH CITYKOBI.
13 VIHCTpYKLKs 110 KaJPOBOMY ZeJI0NTPOU3BO/ICTBY.
14 Tabenb hopM [JOKYMEHTOB KaJ[POBOU CITY>KOBI.
15 Anp60M GopM KaJJpOBBIX IOKYMEHTOB.

3auert

OO0yuaroIuics UMeeT MpaBo Ha Mo/yueHue MUHUMAJTbHOM TI0/I0KUTE/TbHOM OLIEHKH MPH YCIOBUU
YCIIEIIHOI'0 MPOXO0XKAE€HHUS TeKYIL[er0 KOHTPOJIs yCIIeBaeMOCTH B (hOpMe ZMarHOCTHUeCKOM paboThl B
COOTBETCTBUH C TpadmKOM pa3zena 4.
3auéT BK/IIOUAET B Ce0s1 OTBETHI Ha TEOpETUUECKUE BOMPOCHI. OlleHKa «3aUT€HO» BLICTAB/SAETCS, €C/IA CTYAEHT
OTBETH/I Ha TEOPETUUECKHUI BOMPOC, MPO/IEMOHCTPUPOBA/ CIIOCOOHOCTh K HAYYHOMY aHaJTi3y, BhICKA3as CBOE
MHeHure. O1leHKa «He 3aUTeHO» BLICTaBJISIeTCsI, eC/IU CTY[eHT He OTBeTU/T Ha 3a/laHHbIN BOIIPOC.
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[MacriopT doHa OLIEHOUHBIX CPeJICTB

AyauTopHbIe <
3aHATHA B g °\i E
i s & H O
KOHTAaKTHOH | = 3 E S =
(opme = & E T &
-9 - = @ <« =W
o | B o s = s g g O
& 8 HaumeHnoBaHue pasje/ioB 1 = & g2 s g o0
E S AMJAKTHYECKUX eJHHHI] o o § = E ot S g EB
) m I E |FE|SE S T
H [ 2R 28 =
Q |EE| 82| <9 |~ | 1 < Q
RER 9% g8 2| BE
& S| 5 E =
= o
Pa3pen 1. OcHoBHBIE 3a1auM
AOKYMEHTALHOHHOI0 00ecredyeHust —
5 | 10 YPPaB/ICHMH H€pcoHanom 35| 11 | 11 | 24 | 30 | 30 | 30 | ompoc
opranu3anun. HopmarueHo-
CTY/IeHTOB
npaBoBas 0a3a, peryiaMeHTHPYOLIAst
Ka/poBoe /1e/IONPOU3BO/CTBO.
Pazgen 2. TpeboBanus K pa3padoTke VerHbi
5 | 10 [MOboPM/IEHHIO HODMATHBHEIX 36 | 11 | 11 | 25 | 40 | 40 | 40 | ompoc
AOKYMEHTOB Ka/ipOBO# C/IyKObI
CTY/IeHTOB
OpraHu3alyu.
Pazgen 3. Tpeboanus K
5 10 oopmsieHHI0 OpraHU3ALMOHHO- 37 | 12 1 25 | 30 | 30 | 30 Borpocsr
PaCHOPSAUTETHHBIX M CIIPABOYHO- K 3a4eTy
uH(GOPMAIHOHHBIX J0KYMEHTOB.
Bcero 3a 10 cemecTp 108 | 34 34 74 | 100 | 100 | 100
Bcero nmo aucrunimHe 108 | 34 34 74 | 100 | 100 | 100
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